Dear Parents,






Fall 2005
Enclosed in this packet is some of the information you and your child will need this year for the classes he/she will have with me.  Some of these things are going to be different from what you are used to in the elementary school.  *There are several items that pertain specifically to our district included in this letter, so please, read through everything carefully and if you have any questions at all, call me. 

*VISITOR PASSES 

Our district has had to strengthen its visitor policy to comply with state law.  During school hours, ALL visitors must stop at the office and pick up a pass prior to going to any area of the school buildings or grounds.  Anyone going anywhere without a pass will be sent back to the office to pick one up, even if you are just dropping off a student’s lunch or picking up a student, etc.  This may be a bit inconvenient, but it is for the safety of all the students.  The district is required by the state of Washington to STRICTLY enforce this policy.    

*ASSIGNMENT BOOKS/PLANNERS
Our school has established a plan (through the request of a parent committee) to help students in grades 5-12 become more organized and keep parents more informed on what their child is doing at school.  Each student 7-12 will receive an assignment booklet from the school in a few weeks.  In this booklet the students will write down their assignments for each class every day.  Parents are to sign the page showing that they have seen the assignments their child worked on that day.  The booklet will be checked the next day to make sure all the assignments were recorded and the parent signed off on them.  
PARENT LETTERS & GRADE REPORTS
To keep you up-to-date on your child’s progress, on the last day of school each week (usually Friday), I will send home with your child a grade report and an attached parent letter of current and upcoming class and school events.  The grade report will contain:
· a record of assignments given during the week

·  the grade your child received on each completed assignment

·  the total grade up to that point in the quarter  
· a list of any late assignments your child might need to work on during the weekend. 

This grade sheet and parent letter is my way of communicating with you on a weekly basis.  You will not need to send this report back to school, but PLEASE ask your child to bring it home each week so you can keep up with his/her progress.  With this information, you will have no surprises sprung on you at the last minute!

STAY-AT-SCHOOL BINDERS
Your child will be required to keep all of his/her work in a stay-at-school notebook/binder.  These notebooks will be divided into class sections where assignments will be placed when they are handed back during the week.  I do not require the students to haul these notebooks around in their bags or backpacks.  These stay-at-school notebooks will be stored in the students’ lockers.  If you would like to see your child’s graded work on a daily basis, it will be up to you to arrange that with your child.  However, the work does need to be returned to the stay-at-school notebook so we have an up-to-date collection of your child’s work throughout the year.
MATH & ENGLISH BINDERS

Each student will be required to have one math & one English binder.  Included in this binder will be the unit we are currently studying and everything else needed for that unit.  These will be carried home when homework has been assigned.
HOMEWORK POLICY

I have a very strict homework policy.  I will not accept late homework for full credit points.  The students will have one day after the due date of an assignment to turn it in, but C will be the highest grade possible on that assignment.  After the second day, the student should still turn in the late work to at least collect some points for the assignment; otherwise, the score will be a zero.  No student should ever have a zero (unless it is for an unexcused absence) on an assignment.  That just means he/she did not take the time to turn it in at all.  We have found that 7th and 8th gaders who learn to complete homework in a timely manner are much more successful in high school  
STUDY TIME AT HOME

If you are not already doing so, it would help your child tremendously if he/she had a set time and a quiet place to do homework every night.  Take the time to look at his/her homework each night and ask questions about it. There will be some kind of homework assignment almost every night, even if it is only 15 or 20 minutes.  If your child says he/she does not have a homework assignment for the evening, have him/her work on the ME Book, take notes for the next history or math test (I give up to five points for each set of notes turned in with a quiz or test), read from a book of his/her choice, OR work on something from another class!  This set time for homework is a chance to establish a habit that will GREATLY help your child in high school.
WEEKEND HOMEWORK AND EXTRA HELP AT SCHOOL
I will try not to take up too much weekend time for assignments, but there might be a little weekend homework.  The amount depends on how wisely your child uses his/her time in the classroom, and at home during the week.  I try to give ample class time to get started on homework assignments so the students will have time to ask me questions or get extra help before they try it on their own.  If your child ever needs extra help, please have him/her call me at home in the evenings.  I will also be at school by 7:30 a.m. and will stay until 4:00 p.m. Monday – Thursday to work with any student who needs help.  This will not be a playtime, social hour or babysitting service, just a time to get help with homework.   

EXCUSED & UNEXCUSED ABSENCES 

State law says that if a student is ill, at the doctor or dentist, or has a death in the family he/she will have an excused absence.  If your child is absent for any reason, make sure he/she brings a note from home the day he/she comes back to school.  He/she will take the note to the office and get an admit slip to take to classes.  If your child must miss school for any reason other than the ones listed above, the absence will be considered unexcused.   If you know that your child will have an unexcused absence in the future, make sure he/she gets a PRE-ARRANGED absence sheet from the office at least three days before the absence.  The student must have this sheet signed by all his/her teachers, and you, and be turned into the office at least 24 hours before the absence begins.  This will give your child an excused absence and assignments can be turned in for credit.  Otherwise, the work must be marked as a zero.  Remember, this is a state policy regarding unexcused absences.  Our school district allows six days of pre-arranged absences during the year.  If your child has an excused absence, I will give two days to make up any work for each day he/she was absent, but if the work is not turned in on time, it will be considered late.  

These are a few of the issues that parents have questions about at the beginning of the year.  A Student/Parent Handbook is included in your child’s assignment book/planner along with the other school policies you will want to know about.  We will discuss the handbook in class so your child will be aware of the school policies. 
Remember, if you or your child ever have any questions, please call or come to see me.








Sincerely,








Mrs. Whitmore







School 896-5473








Home 896-2349
